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Preface

The Standard Bidding Document for tReocurement of Works (ICB) is to be used for the
procurement of works with a value of between Led®@®3m - 30 billion. Above this value, it
is recommended that a full FIDIC (Fédération In&tionale des Ingénieurs-Conseils) bidding
document format is used to ensure adequate legatqgtion for the Employer during the
performance of major contracts. Most works prgediove Leones 30 billion are likely to be
funded by international donors and use their recendrd formats, but where no donor
funding is involved, the Public Procurement Authpshould be consulted to recommend
appropriate documentation.

This Standard Bidding Document may be used for lagimeasurement (unit prices or unit
rates in a bill of quantities) and lump sum typé€ontract. Lump sum contracts are used in
particular for buildings and other forms of constion where the Works are well defined and
are unlikely to change in quantity or specificatiand where encountering difficult or
unforeseen site conditions (for example, hiddemd@tion problems) is unlikely. The main
text refers to admeasurement contractalternative clauses or texts are supplied as
footnotes for use with lump sum contracts

The wording contained in Section I, InstructionsRidders, and in Section V, Conditions of
Contract must be used unchanged. Detailed infeomaand wording specific to each
procurement and contract should be included ini@edtl - Bidding Data; Section VI —
Contract Data; Section VII — Specifications; Sett\dll Drawings and Section IX — Bill of
Quantities (or Activity Schedule). The standardrfe to be used are provided in Section IV
— Forms of Bid and Qualification Information, amdSection X — Forms of Securities.



The relevance of the wording in the Bidding Documemust be checked against the
requirements of the specific Works to be procurétie following general directions should
be observed when using the Bidding Document.

(@)

(b)

(€)

(d)

(e)

(f)

The front cover page should be completed wighrtame of the Procuring Entity, the
title of the contract, the Procurement Number dneddate of issue.

Each section of the Bidding Document is prefialog a short notes for information of
the Purchaser or for the person drafting the bgldlocuments. Notes must not be
included in the final documents, except for theesantroducing Section IV, Forms of
Bid and Qualification Information and Section X erfs of Securities, where the
information is useful for the Bidder or Contractor

Specific details, such as the “name of the My’ and “address for bid
submission,” must be completed in Section | - i for Bids, in Section Il -
Bidding Data, and in Section VI — Contract DatéheTinal documents should contain
neither blank spaces nor options.

Amendments, if any, to the Instructions to Riddand to the Conditions of Contract
must only be made through the Bidding Data and-iwetract Data, respectively.

Footnotes or notes in italics included in tmwitation for Bids, Bidding Data,
Contract Data, and in the requirements listed ictiSes VII, VIl and IX are not part
of the text of the document to be issued, althoilngly contain instructions that the
Employer should strictly follow during preparationThe final document should
contain no footnotes except in Sections IV and >erghthese are for the guidance of
the Bidder or Supplier.

Clauses included in the User Guide for the BiddData and Contract Data are given
to illustrate the clauses that should be draftegtifipally for each procurement.
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Section I. Invitation for Bids

Notes on the Invitation for Bids

The Invitation for Bids (IFB) shall be issued asamvertisement in accordance with the Law,
the Regulations and the guidance as given in tidid®Procurement Manual.

The Invitation for Bids provides information to daa potential bidders to decide whether to
participate in the bidding. Apart from the essantems listed in the draft format supplied,
the Invitation for Bids should also indicate anypmntant bid evaluation criteria, or

gualification requirements (for example, a requieeinfor the bidder to have a minimum
level of experience in construction of similar weyk

A copy of the Invitation for Bids should be inclutlen the bidding document. The
information contained in the Invitation for Bids siiconform to the bidding document and in
particular to the relevant information in the BidgiData.

Step-by-Step Preparation of the Invitation for Bids

The draft format in the Standard Bidding Documeaw only provide an outline basis for
preparation of an appropriate Invitation, and igegi to illustrate the general format of an
invitation and the major features to be included:

O Name of Procuring Entity: Insert the full name of the Procuring Entity;

O Title/Name of Bid: Insert the title or Subject of Procurement (¢@onstruction of
culverts and resurfacing of 8 kilometres of thedtosvn/Makeni Road);

O Procurement Number: Insert the standard identifying number for thisqurement;

U Source of Funds:Use the wording &llocated fundsif the funding is directly from the
Government recurrent or development budget oras fimternally generated revenues in
the case of commercial Entities. If specific grantoan funding will be used to pay for
the procurement, usegceived fundsand identify the organisation providing the funds

U Brief Summary of the Works: Provide essential information for bidders to iradéthe
scope of the works;

U Background Information: Insert additional background information and/ortHer
specifications (for exampleA’two kilometre section of the Freetown/Makeni Réae
kilometres West of Makeni was severely damaged Ildnd fin September 2004.
Reconstruction of the carriageway with larger cutseis required together with
resurfacing of the eight kilometre section startirgm the Makeni city boundars),

QO Eligibility: List all required criteria (for example: previougperience of the bidder,
annual turnover, availability of major plant, exigf commitments, etc.);



Hours for Inspection of the Bidding Document: Insert times when the Bidding
Document may be inspected and/or purchased affibesoof the Procuring Entity;

Cost of Bidding Document:State the fee required to purchase the biddingrdeat, the
method of payment, and any further details on hesvdocuments may be purchased by
written application and delivered to bidders whonao collect in person;

Date and Time for Submission of Bids:Insert the approved time and date for bid
submission;

Bid Security: Insert a fixed amount between of 2 - 5% of thenested value of the
Contract;

Other Required Documents: List all other documents to be provided by bidders
confirm eligibility and qualification to perform éhcontract;

Address: Complete with full contact information as appropgia



Section Il. Instructions to Bidders

Notes on the Instructions to Bidders

The Instructions to Bidders give the informatiorcessary for bidders to prepare bids which
are responsive to the requirements of the Emplofpetailed information is provided on bid
submission, bid opening, the bid evaluation procesiuo be used, and on the process of
contract award.

Note that the Instructions to Bidders will not fopart of any eventual contract.

The text of Section Il must be used unchanged. Se&m lll, the Bidding Data, will
contain all necessary adjustments specific to eaclprocurement as required to
supplement, amend, or remove the standard provisianstated Section Il. The text in the
Instructions to Bidders must therefore be issueattiy as it is and not altered in any way
except through the Bidding Data.

Agreement governing the performance of the Cordgragiayments under the contract, or
affecting the risks, rights, and obligations of tparties under the contract is normally
included in Section V, Conditions of Contract, amddection VI, Contract Data. Care should
be taken to avoid any contradictions between thadiwg of clauses dealing with the same
subject in different Sections of the Bidding Docuntne

It is important that all persons involved in theparation of the bidding document are fully
aware of the provisions and wording of the Insinng To Bidders so that any necessary
modifications to the ITB Clauses, and the entryhaf additional information required in the

Bidding Data, can be completed quickly for eactcprement.



Section Ill. Bidding Data

Notes on the Bidding Data

The Bidding Data provides detailed information anddifications specifically related to the
individual Clauses of the Instructions to BiddersSection II.

The Employer must specify in the Bidding Data abuired information regarding the
Employer, the processing of the procurement, theliGgble rules for the bid price and
currency, and the bid evaluation criteria that a&plply to the bids. In preparing Section llI,
the following should be recorded in the Bidding @at

(@) required information that specifies and commeta the provisions of Section II.

(b) amendments and/or supplements to any provisibr&ection Il as are necessary
for the specific procurement.

Step-by-Step Preparation of the Bidding Data

Each clause of the Invitation to Bid should be &eecto ensure that all required data is
entered in the Bidding Data, and that the textpprepriate for the specific requirement.
Where the text of the ITB needs to be expanded,ifreddor even deleted, this can only be
done through the Bidding Data.

The wording of the Clauses in the ITB indicates samhthe data and additional information
required in the Bidding Data. Where additionalkdléb supplement or modify the clauses of
the ITB is required, this should be added to thedBig Data. If any Clause or Sub-Clause in
the ITB is not required, this may be removed bynewnf the ITB Clause or Sub-Clause
number and the worddlot Applicable” in the Bidding Data.

Any text within in square brackets [ ] in this Us@uide, or in the Standard Bidding
Document, indicates an instruction to enter the@mpate information.

Action:

ITB Clause 2.1: Insert in the Bidding Data the name(s) of any ek funding agencies
providing finance for the contratfTB Clause 2.1: Funding for the contract is proeud by
[name(s) of external funding agencief)elete this clause reference if funding is entirely
from the Government of Sierra Leone.

ITB Clause 3.1:Insert in the Bidding DatdTB Clause 3.1: All countries and territories
which are member states of the United Nations hgébée,[insert any exceptions].

ITB Clause 4.3: Insert in the Bidding Data the Sub-Clause numiner“adlot applicable.”
for any information which is natequired from the list under ITB Clause 4.3, od adher



required information as appropriate with an addaioSub-Clause number. If no changes are
required, delete this clause reference in the Bigldiata.

ITB Clause 4.4:List any additions or deletions to the list in SDlause 4.4; otherwise delete
this clause reference in the Bidding Data.

ITB Clause 4.5 a:Insert the minimum required annual volume of carion work for the
bidder to qualify. “ITB Clause 4.5 (a): The required minimum annualueof construction
work in any of the last five years is [insert figuin Leones and an equivalent in a freely
convertible foreign currency ].”

ITB Clause 4.5 c:Insert a list of essential equipment requiredfierworks.ITB Clause 4.5
(c): The essential equipment required for the Wasks [list of plant and
equipment]”.

ITB Clause 4.5 d:Insert a list of the key personnel with the requiin@nimum qualifications
and experiencelTB Clause 4.5 (d): The key personnel required ttoe performance of the
contract and their qualifications and experience:dtist]”.

ITB Clause 4.5 e:Insert the minimum value of net liquid assets andfredit facilities
required for qualification. ITB Clause 4.5 (e): The required minimum value ef liquid
assets and/or credit facilities is [insert figurea Leones and the equivalent in a freely
convertible foreign currency]”

ITB Clause 8.2: Enter the number of copies of the bid requird@B Clause 8.2: The
number of copies of the bid to be submitted isetlf8copies in addition to the original of the
bid.”

ITB Clause 12.1: List any other documents or information requiredb® completed or
submitted by the bidder!ITB Clause 12.1: Other documents to be submittgdhe bidder

are: [list of documents]If no other documents are required, delete tlass® reference from
the Bidding Data.

ITB Clause 13.4:If price adjustment is permitted, insetfTB Clause 13.4: The Contract is
subject to price adjustment in accordance with G&d7 of the Conditions of Contractlf
price adjustment is not permitted, inséifB Clause 13.4: The Contract is not subject to
price adjustment.”

ITB Clause 15.1:Insert the period of bid validity required, ensigrihat a sufficient period is
allowed to complete the evaluation and approvad&gss:ITB Clause 15.1: The period of
bid validity shall be [insert number] days afteetbate for submission of bids.”

ITB Clause 15.3:Insert the percentage increases to be applidddat and foreign costs for
extensions of bid validity above 60 da$/d.B Clause 15.3: The adjustment of Bid price in
accordance with Clause 15.3 shall be calculatedhenbasis of an annual increase for

foreign costs of [insert] percent and an annualrgase for local costs of [insert] percent.”



ITB Clause 16.1: Insert a fixed amount between 2 - 5% of the esgohatalue of the
Contract;“ITB Clause 16.1: The amount of Bid Security shoinot less than [insert amount
in words and figures] Leones”

ITB Clause 17.1: Indicate in the Bidding Data whether alternativeopmsals will be
permitted. “ITB Clause 17.1: Alternative proposals to the re@gments of the bidding
document [will be/will not be] permitted.”

ITB Clause 18.1:Insert the number of copies of the bid requiredéosubmitted: “ITB
Clause 18.1: In addition to the original of the bithe number of copies required is three

3)".

ITB Clause 19.2 (a):Insert the full address of the Employer for thbraission of bids®ITB
Clause 19.2 (a): The address for submission of Edseceiving address as stated in the
Invitation for Bids]”.

ITB Clause 19.2 (b):Insert the title of the Works and the Procurenduninber:“ITB Clause
19.2(b): The Name and Procurement Number of thetr&ainis :
[nameawmber].”

ITB Clause 19.2 (c):Insert the time and date of the bid openiigB Clause 19.2 (c): The
time and date for bid opening is hours on [date].”

ITB Clause 20.1:Insert the deadline time and date for submissidnids:“ITB Clause 20.1:
The deadline for the submission of bids is [houns][date].

ITB Clause 30.1: A margin of preference for domestic bidders is motmally applied and
the standard clause should be usé€mB Clause 30.1: Domestic contractors will not eiece

a margin of preference in Bid evaluation.If domestic preference is to be applied then the
following wording should be usedTB Clause 30.1: Domestic contractors will recewe
margin of preference in Bid evaluation of [percepgrcent.”

ITB Clause 36.1:Provide details of the proposed Adjudicator for @entract, the hourly fee,
and the biographical data of the Adjudicator. Rpgointing Authority for the Adjudicator in
the event of failure of the Employer and the Castvato agree on an Adjudicator should also
be specified.

“ITB Clause 36.1: The Adjudicator proposed by thagoyer is [insert name and address].

The hourly fee for this proposed Adjudicator shwl[insert amount and currency].
The biographical data of the proposed Adjudicatsr as follows: [provide relevant
information, such as education, experience, agd¢ionality, and present position; attach

additional pages as necessary].

In the event of disagreement between the Emplayetree Contractor on an Adjudicator, the
Adjudicator will be appointed by [name of AppoigtiAuthority].”



Section IV: Forms of Bid, Qualification Information,
Letter of Acceptance and Agreement

Notes on the Forms

Section IV contains the Bid Form and the form fabrmission of Qualification Information to
be completed by the bidder. Draft formats of thdtdreof Acceptance and the Form of
Agreement are also supplied for information toltfdeler.

No action is required by the Employer on any ofdregt formats prior to issue of the bidding
document. The Employer will complete and issueltbiter of Acceptance and the Form of
Agreement to the successful bidder only when tlzuasion is complete and approval for the
award of contract has been obtained from the Pebceint Committee.

The Bidder is required to complete and submitBlteForm andQualification Information
pursuant to ITB Clause 12 and in accordance wighréguirements included in the bidding
document.

Action following award of contract:

The Form of Agreement when it is finalised after contract award, witicorporate any
corrections or modifications to the accepted b&lling from price corrections pursuant to
ITB Clause 27.2 and GCC Clause 47. The Bill of Qii@s or Activity Schedule which
forms part of the contract will be modified accogly.

Complete the Form of Agreement entering in the eyppate spaces as follows:

the date of agreement;

the name and address of the Employer;

the name and address of the Contractor;

the name and Procurement Number of the contract;
the Contract Price in numbers and in words.

For Article 2.(h), delete the footnote referenceddmeasure contracts, or substitute “Activity
Schedule” for “Bill of Quantities” if this is to ba Lump Sum contract.

Assemble all required documents which form a pathe Agreement as listed in the Form of
Agreement, and prepare five sets of all documeatssignature by both parties to the
contract.

Ensure that all agreements between the Employethan@ontractor are accurately reflected

in the Contract Data and that all attachments gpedices forming part of the contract are
complete.
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The Letter of Acceptanceis only completed after evaluation, selection loé twinning
bidder, and approval of award of contract by thecBrement Committee.

Complete the Letter of Acceptance entering in {hgrapriate spaces as follows:

date;

name and address of the Contractor;

date of the bid submitted by the Contractor;

name of the Contract and the Procurement Numbagiyas in the Contract Data);
the contract price in numbers and in words;

the amount of the Performance Security requiratlimbers and in words;

the address, date and time for the Contractotématfor signature of the contract.

The optional articles (a) and (b) should be deleteléss the winning Bidder has proposed a
different Adjudicator to the person proposed byHEneployer.

If a different adjudicator proposed by the winniBglder is acceptable to the Employer,
article (a) should be retained and completed viighrtame of the adjudicatiVe accept that
[name proposed by bidder] be appointed as the Adaidr.”

If the different adjudicator proposed by the wirmBidder is not acceptable to the Employer,
article (b) should be use®e do not accept that [name proposed by bidde@inted as
adjudicator, and by sending a copy of this lettéraoceptance to [insert the name of the
Appointing Authority], we are hereby requesting #hppointing Authority, to appoint the
Adjudicator in accordance with Clause 36.1 of thsttuctions to Bidders.”

The Letter of Acceptance must be signed by a perstimauthority to commit the Procuring

Entity to the contract, and the completed Form gfe&ment attached, before issue to the
Contractor.

11



Section V. Conditions of Contract

Notes on the Conditions of Contract

The Conditions of Contract in Section V, when raadether with the Contract Data in
Section VI and other documents listed therein, khbe a complete document expressing all
the rights and obligations of the parties to thetiarct.

The Conditions of Contract should not be alterediny changes and complementary
information which may be needed, shall be introduoaly through the Contract Data in
Section VI.

It is important that all persons involved in theeparation of bidding documents are fully
aware of the provisions and wording of the Condgimf Contract so that any necessary
modifications to the clauses in the Conditions @ntact and the entry of the additional
information required in the Contract Data can bmgieted quickly for each procurement.

12



Section VI. Contract Data

Notes on the Contract Data

Similar to the Bidding Data in Section lll, the at®s in the Contract Data are intended to
provide contract-specific information in relatiandorresponding clauses in the Conditions of
Contract.

Section VI complements the Conditions of ContractSection V, specifying contractual
requirements linked to the special circumstanceshef Employer and the Works to be
undertaken. In preparing the Contract Data, theviitng aspects should be carefully
inserted:

(@) Required information that complements provisiohSection V;

(b) Amendments and/or supplements to provisionSeaftion V, as are necessary for
the circumstances of the specific contract.

Step-by-Step Preparation of the Contract Data

Each clause of the Conditions of Contract shouldchecked to ensure that information
required in the Contract Data is recorded and thattext is appropriate to the specific
contract. Where the text of the Conditions of Cactt needs to be expanded, modified or
even deleted, this can only be done through thér@arData.

The text of the clauses in the Conditions of Cattradicates some of the essential data and
additional information required in the Contract &atWhere additional detail to supplement
or modify the clauses of the Conditions of Contiigatequired, this should be added in the
Contract Data. If any Clause or Sub-Clause inGbeditions of Contract is not required, this
may be removed by entry of the Conditions of Cartt@lause number and the woridéot
Applicable” in the Contract Data.

Text within in square brackets [ ] indicates furtgeidance or an instruction to be completed
with the appropriate information.

Most of the information required in the Contractt®ahould be entered before issue of the
bidding document. However, information such as nlaene of the Contractor, and other
details agreed with the winning bidder, can onlycbenpleted after approval of the contract
award. Before issue of the Letter of Acceptaneeheclause of the Contract Data should be
carefully reviewed to ensure that all contractugileaments between the Employer and the
Contractor are fully recorded.

13



Action:
CC Clause 1.1 Insert in the Contract Data the followiDgfinitions:

“Contract: The Name and Procurement Number of the Contraxt ar
[Name anterurh Contract].

Contractor: The name of the Contractor can only be insertethddinalisation of the
Contract for the winning bidder and should be ddink during initial preparation of the
Bidding Documents. The following text will then liserted in the Contract Data:
“Contractor: The Contractor is

[ihgértame and address of the

Contractor].”
“Defects Liability Period:The Defects Liability Period is [daysnths]

“Employer: The Employer is

[insert full name andesidof Procuring Entity].”

“Intended Completion Date: The Intended Completion Date shall be
[insert date].” [If different @t are specified for completion of
the Works by section (“sectional completion”), taefates should be listed here.]

“Project Manager: The Project Manager is
[insert full name and address] ”

“Site: The Site is located at inserf location address]
and is defined in drawing Nos. efindrawing numbers] attached.”
“Start Date: The Start Date shall be [insereMat

“Works: The Works consist of: [insert a brief

summary description of the Works as indicated i lvitation for Bids, including
relationship to other contracts under the projett].

CC Clause 2.3 (9):List any additional documents which are to formtpsdrthe Contract.
“The following documents also form part of the Gant: [list such documents e.g. Schedule
of Operating and Maintenance Manuals — see CC $8g8ule of Other Contractors — See
CC 8; The Schedule of Key Personnel — CC 9; Sutesigation Reports — see CC 14, etc]

CC Clause 3.1:Specify the language of the Contract and the agpiplieclaw for interpretation
of the Contract if not English, and the applicdbl if other than the law of the Republic of
Sierra Leone. Otherwise delete this paragraph.

“CC Clause 3.1: The language of the Contract docot®és [language].

The law that applies to the Contract is [applicaldes]”

CC Clause 8.1:If other contractors will be sharing the site,gaee a list as an appendix, and

insert in the Contract Dat&CC Clause 8.1: The Schedule of Other Contractdtached at
Appendix [insert appendix number] shall fgrant of the Contract”

14



CC Clause 9.1:Insert in the Contract Dat&€C Clause 9.1: The Schedule of Key Personnel
attached at Appendix [insert appendix nuindleall form part of the Contract.”

CC Clause 13.11Insert the minimum insurance cover required faheaategory of risk to be
borne by the Contractor.
“CC Clause 13.1: The minimum insurance covers sbeall

(@) The minimum insurance cover for the loss of or dganto the Works, Plant and
Materials shall be [amount in Leones amd eguivalent in a foreign
currency, usually 110% of the value of the Worksith a maximum deductible
of [insert amount in Leones and an egantah a foreign currency]

(b) The minimum insurance cover for loss or damagegtopenent is [amount
in Leones and an equivalent in a foreign currenayih a maximum deductible of

[amount].

(c) The minimum insurance cover for loss or damage rapgrty (except the Works,
Plant, Materials and Equipment) is [antoanLeones and an equivalent
in a foreign currency] with no deductible.

(d) The minimum insurance cover for personal injurydeath is [amount in Leones and
an equivalent in a foreign currency]with no dedbti

(e) In addition the Contractor shall be required to pide all insurance cover as
required by the laws and regulations of the RepudliSierra Leone

CC Clause 14.1:If any Site Investigation Reports are to form pairthe Contract, these
should be identified in the Contract Data and agddn an appendix to the contract. Insert in
the Contract DatdCC Clause 14.1: The following Site InvestigatioegRrts attached at
Appendix [appendix number] shall form pdrtte Contract: [insert a list
and description of each report].”

CC Clause 21.1: Define the Site Possession Date in the Contrata TCC Clause 21.1:
The Site Possession Date shall be nserfidate].” If the Site is to be made
available by Sections, also identify the sectiams the different dates for Site Possession.

CC Clause 25.2:Insert the hourly fee rate and reimbursable exgere be paid to the
Adjudicator for adjudication work in the resolution disputes‘CC Clause 25.2: Fees and
types of reimbursable expenses to be paid to thedidtor will be: [list fee and expenses
rates].”

CC Clause 25.3:Insert details of the arbitration institution atie place of arbitratiohCC
Clause 25.3: Arbitration will be conducted undee tlules and regulations of
[name of institution].

Arbitration shall take place at [locatjd
CC Clause 26.11Insert the Appointing Authority to appoint a regg#aent Adjudicator in the

event of disagreement between the Employer an@tmractor on such a replaceme@C
Clause 26.1: The Appointing Authority for the Adpadior is [name of Authority]”

15



CC Clause 27.1:Insert the required timing for the submission ofeaised prograniCC
Clause 27.1: The Contractor shall submit a revipedgram for the Works within
[number of days] days following delivery of thetkeebf Acceptance.”

CC Clause 27.31nsert the required frequency of Program updatelste penalty amount to
be withheld from payment for late submissit@C Clause 27.3: The period between
Program updates shall be [number of daysisda

The amount to be withheld for late submission ofipaated Program is [amount].”

CC Clause 35.1:Enter the Defects Liability Period in the Contr&zta“CC Clause 35.1:
The Defects Liability Period is [numbkdays] days.”

CC Clause 43 (1): Insert the interest rates to apply to the Contra€bor the Leone
component the interest rate should be the cur@ntercial interest rate applicable in Sierra
Leone. For foreign currency component the interatt should be based on the published
LIBOR (London International Bank Overnight Ratefera

“CC Clause 43 (1): Interest on late payments on tle®wne component shall be [insert
interest ratg. Interest on late payments on the foreign currermyygonent shall be [insert
interest rate].”

CC Clause 44.1(l):List any additional agreed Compensation Eventsufiplement the list
given under Clause 44.1°CC Clause 44.1(l): The following events shall aldme
Compensation Events: [list any additional events].”

CC Clause 47.1:f Price Adjustments (usually only for contractstiag for 18 months or
more) are_noto permitted, insert in the Contract Ddtalause 47.1: The Contract is not
subject to price adjustment in accordance with G&d7 of the Conditions of Contract.”

If price adjustments are permitted, this will beséd on prices for labour, cement, aggregates,
structural steel, reinforcing steel, bitumen, fuslic submitted at the time of the bid and
verified and accepted by the Employer. The ContRaate shall be adjusted to reflect the
variations between the base unit prices and theahptices for labour and materials actually
used for the performance of the contract and \egfifiy the Project Manager.

linsert the required information on the currencis the contract, the percentages of
adjustable and non-adjustable elements of the acinprice and the Indices to be used to
assess price increases.

“CC Clause 47.1: The Contract is subject to priaBustment in accordance with Clause 47

of the Conditions of Contract, and the followinépimation regarding coefficients will apply:

The coefficients for adjustment of prices are:
(@) For currency [name of currency]:

(i) [percent] percent nonadjustable element (caétfit A).
(i) [percent] percent adjustable element (coetidi B).

(b) For currency [type of currency]:

(i) [percent] percent nonadjustable element (caétfit A).
(i) [percent] percent adjustable element (coetii B).

The Index | for Leones will be [enter name of indebected by the Employer].
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The Index | for the specified international currgmeill be [enter index proposed by the
Contractor and approved by the Employer].

The Index | for currencies other than Leones amdsipecified international currency will be
[enter indices proposed by the Contractor and appbby the Employer].”

CC Clause 48.1: Insert the percentage to be withheld for paymastetention mone{CC
Clause 48.1: The proportion of payments retained is __ [percent] percent.”

CC Clause 49.1insert the rate and maximum total of Liquidatedriages'CC Clause 49.1
Liguidated damages for the whole of the Works shall [percentage of the final
Contract Price] per day.

The maximum amount of liquidated damages for thelevbf the Works shall be
[percent] percent of the final Contract Price.”

CC Clause 51.1:The amount and date of any Advance Payment cam@ntered before

issue of the bidding document, but must be comgléte the amount requested by the
Contractor before the Letter of Acceptance is idsd€C Clause 51.1: The Advance

Payment will be [insert amount or aseecentage of the contract value] and
will be paid to the Contractor no later than [insert date].”

CC Clause 52.1:Insert the percentage of the Contract Price requas a Performance
Guarantee and the acceptable form of the Secl@y Clause 52.1: The Performance
Security shall be for a minimum amount equivalerit@% of the Contract Price.

Acceptable forms of Security shall be a certifieshkers cheque, or an unconditional bank
guarantee in the form presented in Section 10®Btdding Document.”

CC Clause 58.1:If “as built” drawings and/or operating and mairdace manuals are to be
supplied by the Contractor, insert the date requfoe submissio'CC Clause 58.1: The
date by which “as built” drawings are required is [date].

The date by which operating and maintenance mararalsequired is [date].”

CC Clause 58.2: If “as built” drawings and/or operating and maitdace manuals are to be
supplied by the Contractor, insert the amount towiaheld from payment for delay in
providing the drawings or manudi€C Clause 58.2: The amount to be withheld forfes!

to deliver “as built” drawings and/or operating andchaintenance manuals by the date
required is [amount in Leones or equiviie a foreign currency].”

CC Clause 60.1:Insert the percentage to apply to the value ofke/arncompleted on
termination of the contract to represent the addéi cost to the Employer of completing the
Works. “CC Clause 60.1: The percentage to apply to theugadf the work not completed,
representing the Employer’s additional cost for pbeting the Works, is [percent].”
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Section VII. Specifications

Notes for Preparing the Specifications

Precise specifications are necessary for biddersgpond realistically and competitively to

the requirements of the Employer without qualifymgsetting conditions to their bids. The

specifications should permit the widest possiblengetition but also present a clear

statement of the required standards of workmanshgterials, and performance of goods and
services. The specifications should require tHajaods and materials to be incorporated in
the Works be new, unused, of the most recent aestimodels, and incorporate all recent
improvements in design and materials, unless otserspecified in the Contract.

Care must be taken to ensure that specificatioasar restrictive. In the specification of
standards for goods, materials, and workmanshgmgrésed international standards should
be used wherever possible. Where other particsti@ndards are used, whether national
standards of the Republic of Sierra Leone or osit@ndards, the specifications should state
that goods, materials, and workmanship that mdetraauthoritative standards, and which
ensure substantially equal or higher quality thee standards mentioned, will also be
acceptable. The following clause may be insenetié Specifications.

Sample Clause: Equivalency of Standards and Codes

“Wherever reference is made in the Contract to #pestandards and codes to be met by the
goods and materials to be furnished, and work peréal or tested, the provisions of the
latest current edition or revision of the relevastandards and codes in effect shall apply,
unless otherwise expressly stated in the Contradfhere such standards and codes are
national, or relate to a particular country or remi, other authoritative standards that

ensure a substantially equal or higher quality thhe standards and codes specified will be
accepted subject to the Project Manager’s priorieav and written consent. Differences

between the standards specified and the proposezinative standards shall be fully

described in writing by the Contractor and subndaitte the Project Manager at least 28 days
prior to the date when the Contractor desires thejéct Manager’'s consent. In the event the
Project Manager determines that such proposed dievia do not ensure substantially equal
or higher quality, the Contractor shall comply wittihe standards specified in the

documents.”
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Section VIIl. Drawings

The actual Drawings, including site plans, showtdaktached to this section or annexed in a
separate folder.
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Section IX. Bill of Quantities / Activity Schedule

Objectives

The objectives of the Bill of Quantities or ActyitSchedule are to provide sufficient
information on the scope and volume of Works tgbdormed to enable bids to be prepared
efficiently and accurately.

Activity Schedule

The Activity Schedule as used in lump-sum contrapscifies the required result of the
works by activity, but provides no estimate of thantities involved. It is the responsibility
of each bidder to assess the amount of materi@st and labour required for the works and
to provide a fixed price for the completion of eadhivity and the total works.

Bill of Quantities

The Bill of Quantities provides an Engineers Estenaf the quantities required in sufficient
detail to distinguish between the different classesVorks, or between Works of the same
nature carried out in different locations or in @tltircumstances which may give rise to
different considerations of cost. Consistent \litbse requirements, the layout and content of
the Bill of Quantities should be as simple andfagepossible.

When a Contract has been signed with the winninigldsi, the Bill of Quantities provides
agreed prices for use in the periodic valuatioMofrks executed.

A Daywork Scheduleshould be included only if there is a high proligbbf unforeseen
work, outside the items included in the Bill of Qiies. To enable the Employer to check
the realism of rates quoted by the bidders, thewday Schedule should normally comprise
the following:

(a) A list of the various classes of labour, matstiand Construction Plant for which
basic daywork rates or prices are to be insertedhieyBidder, together with a
statement of the conditions under which the Cotdrawill be paid for work executed
on a daywork basis.

(b) Nominal quantities for each item of Daywork,e priced by each Bidder in its Bid.
The rate to be entered by the Bidder against easit [Daywork item should include
the Contractor’s profit, overheads, supervisior ather charges.

Provisional Sums: A general provision for physical contingencies (ufity overruns) may
be made by including a provisional sum in the Sumnil of Quantities. The inclusion of
provisional sums facilitates progress of the camtrby avoiding the need to request
supplementary budget approvals for routine vanegtion actual quantities to those stated in
the Bill of Quantities. Where provisional sums aantingency allowances are used, the
Contract Data should clearly state the manner irthwvthese will be used, and under whose
authority (usually the authority of the Project Maer).
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The estimated cost of specialised work to be ahmigt, or of special goods to be supplied,
by other contractors (refer to Clause 8 of the @ars of Contract) should be indicated in
the relevant part of the Bill of Quantities as &afic provisional sum with an appropriate
brief description. A separate procurement procedsnormally carried out by the Employer
to select such specialised contractors. To proedeslement of competition among the
bidders in respect of any facilities, amenities services, to be provided by the successful
Bidder as prime Contractor for the use and conveieof the specialist contractors, each
related provisional sum should be followed by @amitin the Bill of Quantities inviting the
Bidder to quote a sum for such amenities, facdite services.
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Section X: Security Forms

Notes on Forms of Securities

Samples of acceptable forms of Bid, Performance, Advance Payment Securities are
provided in the bidding document.

Bidders should arrange for the Bid Security to bengleted in the prescribed format and
submitted with the bid or provide the alternative@ertified bankers cheque.

The Performance and Advance Payment Security famasiot used at the time of bidding.
Only the successful Bidder will be required to pdevPerformance and Advance Payment
Securities in accordance with the form acceptabtbé Employer.

Notes on the Sample Forms

When requested in the Bidding Data, the Bidder Ehpuovide theBid Security with the
bid, either in the specified format or in anothemfi acceptable to the Purchaser, pursuant to
ITB Clause 16.

The Performance Security Form and Bank Guarantee Form for Advance Payment
should not be completed by the bidders at the tohéheir bid preparation. Only the
successful Bidder will be required to provide parfance security and bank guarantee for
advance payment in accordance with the formatcated, or in another form acceptable to
the Purchaser and pursuant to CC Clause 52 andLCi@dpectively.
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