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Preface

The Contract Format for Complex Time-Based Constil&ervices is based on the World
Bank format of 1995, as subsequently revised anended. This is the standard contract
format for the procurement of time-based or com@exsultant services, although for low-
cost and very simple assignments which are paidaostaff-time basis, the Small
Assignments — Time Based Paymeritsontract format may be a suitable alternative.

This Contract forms part of the Request for Projsosaued to shortlisted Consultants.

The Contract format consists of three main partswthe Request for Proposals is issued:

Q Form of Contract;
1 General Conditions of Contract;

U Special Conditions of Contract.

During finalisation of the Contract prior to signet, the following Appendices, either issued
by the Client or submitted by the Consultant, agreaed and agreed by both parties, shall be
attached as part of the Contract:

U Appendix A: Description of the Services
Appendix B: Reporting Requirements

Appendix C: Key Personnel and Subconsultants
Appendix D: Medical Certificate

Appendix E: Hours of Work for Key Personnel
Appendix F: Duties of the Client

Appendix G: Cost Estimates in Foreign Currency

Appendix H: Cost Estimates in Local Currency

o 0 U 0O 0 0 o o

Appendix I: Form of Guarantee for Advance Payments

Preparation of the Special Conditions of Contractarried out partly before issue of the
Request for Proposals, but can only be finalise#flect all agreements between the winning
Consultant and the Client following approval of #weard of contract.

The relevance of the wording of the contract formast be checked against the requirements
of the Services to be procured. The following gahdirections should be observed when
using the contract format.



(@)

(b)

(€)

(d)

(€)

(f)

The front cover page of the Contract shoulddrapleted with the name of the Client
Entity, the title of the Services, the Procureméuniber and the date of issue.

Footnotes, notes in square brackets [ ] ortatics, must not be included in the
documents issued to Consultants, except for thesnon model forms in the
appendices attached where this information is W$efuhe bidder or Consultant.

Specific details, such as the “name of the ri€lienust be completed in the Special
Conditions of Contract.

Amendments, if any, to the General ConditioisContract must only be made
through the Special Conditions of Contract.

Footnotes or notes in italics included in thpe@&al Conditions of Contract are not
part of the text of the document to be issued,oalgih they contain instructions that
the Client should strictly follow during preparatio

Clauses included in this User Guide for the @&gleConditions of Contract are given
only to illustrate the clauses that should be dchffpecifically for each procurement.



Form of Contract

Notes on the Form of Contract

The Form of Contract is normally left as a draftnfat when the Request for Proposals is
issued. The actions listed below should be unkientaluring final preparation of the contract
following Procurement Committee approval of the alwaf contract.

Step-by-Step Preparation of the Form of Contract
Action (following award of contract):

Insert in the cover page the title of the Contrétag, names of the Client and the Consultant,
the Procurement Number, and the date. Normallyl#te will be the month and the year only
to allow for any delay between preparation of thetract and the actual date of signature.

Insert in the appropriate places in the openinggraph of the Form of Contract, the date of
contract signature; the name of the Client; and hene of the Consultant. Note the

amendments to be made to the opening paragragte ifCbnsultant is a joint venture of

several firms or individuals, and ensure that thmes of all members of the joint venture are
included in the Form of Contract. The second pafaly which is only a guidance note, must
always be deleted from the final version to be sthhy the Parties.

Check that the Appendices listed in paragraph dsg)all required. If any are not required,
add the words “Not Used” against the Appendix. ehkskle and attach the documents listed
in paragraph 1(c) of the agreement which are agfdatie Contract, and prepare five sets of
all documents for signature by both Parties toctiraract.

Ensure that all agreements concluded between thentCand the Consultant during
negotiations are accurately reflected in the SpeCianditions of Contract and in the
Appendices.



General Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract when read iretiogr with the Special Conditions of
Contract and all required Appendices, should bemptete document expressing all the
rights and obligations of the parties to the caritra

The General Conditions of Contract must not be alteed. Any necessary changes and
complementary information shall be introduced onlythrough the Special Conditions of
Contract.



Special Conditions of Contract

Notes on the Special Conditions of Contract

The Clauses in the Special Conditions of Contraovide contract-specific information in
relation to corresponding clauses in the Generald@ions of Contract.

When first issued with the RFP, the Special Coadgi will complement the General
Conditions by specifying the contractual requiretsesf the Client and the services to be
performed. In preparing the Special Condition€ohtract, the following modifications may
need to be inserted:

(a) information which is required to be entered in 8pecial Conditions by statements
in the corresponding clause of the General Conditaf Contract (for example, the
address of the Client, or the amounts of insuraoser required to be taken out by
the Consultant);

(b) new clauses, or amendments and/or supplementsetaltuses of the General
Conditions as may be necessary for the circumssanicéhe specific contract; and

(c) where removal of a Clause in the General Condit@nSontract is required by the
Client.

During finalisation of the contract documents prior signature, further information is
required in the Special Conditions of Contract rday:

(a) details of the Contractor as specified by clauseshe General Conditions of
Contract; and

(b) any further modification to the Conditions of Caur which have been jointly
agreed between the Client and the Consultant.

Step-by-Step Preparation of the Special Conditionsf Contract

Each clause of the General Conditions of Contdaatisl be checked to ensure that additional
information required in the Special Conditions adn@act is recorded and that the text is
appropriate to the specific contract. Where the tf the General Conditions of Contract
needs to be expanded, modified or even deletesl,cdn only be done through the Special
Conditions of Contract.

The text of the clauses in the General Conditidn€antract indicates some of the essential
data and additional information required in the &meConditions of Contract. Where
additional detail to supplement or modify the ckmisf the General Conditions of Contract is
required, this should be added in the Special Gmmdi. If any Clause or Sub-Clause is not
required, this can be removed by entering the GG@<& number in the Special Conditions
of Contract, with the wordsN'ot Applicablé.



Text within square brackets in this User Guidardicates further guidance or an instruction
to be completed with the appropriate information.

Most of the information required in the Special @ibions of Contract should be entered
before issue of the Request for Proposals. Howertarmation such as the name of the
Consultant, and other details agreed with the wigirbidder, can only be completed after
approval of the contract award. Before issue of latter of acceptance, each clause of the
Special Conditions of Contract should be carefudlyiewed to ensure that all contractual
agreements between the Client and the Consultaritiy recorded.

GCC Clause 1.1(a): If for any reason the Applicable Law is to be ottiean the laws of the
Republic of Sierra Leone, enter in the SGE&CC Clause 1.1(a): The Applicable Law for the
Contract is the law of [state the country whosedase to be used].”

GCC Clause 1.4:Insert the language of the ContracGCC Clause 1.4: The language of the
Contract is English]’

GCC Clause 1.6.11nsert the names, addresses, email address asichiliecnumbers of both
the Client and the Consultant for the receipt dfaes ‘GCC Clause 1.6.1: The addresses for
notices are: Client: [Client name, person to cornfaaddress, email , fax number.];
Consultant: [Consultant name, person to contactrads, email , fax numbet.]

GCC Clause 1.8:If the Consultants consist of a joint venture asrenthan one firm, the
name of the Member in Charge should be insertea timt SCC GCC Clause 1.8: The
Member in Charge is [name of firm].”

GCC Clause 1.9:Insert the name and position in the organisatioh® officials of both the
Client and the Consultant who have authority teetaky action required or permitted under
the Contract. GCC Clause 1.9: The Authorised Representatives are:

For the Client: [name osition]

For the Consultant: [naneeposition]”

GCC Clause 1.10:The RFP specifies that the issues of local taxes be identified during
negotiations. As a results of negotiations, spanithe SCC any taxes, duties, fees, levies or
other impositions within the Republic of Sierra beofrom which the Consultants will be
exempt, the Client will pay on behalf of the Comaants, or will be reimbursed to the
Consultants by the Client.

Example:

“GCC Clause 1.10: The Client warrants that the Caltents, the Sub-consultants and their
Personnel shall be exempt from [or that the Cligimall pay on behalf of the Consultants, the
Sub-consultants and the Personnel, or shall reimbuhe Consultants, the Sub-consultants
and the Personnel for] any taxes, duties, feese$eand other impositions imposed, under the
Applicable Law, on the Consultants, the Sub-coasatdtand the Personnel in respect of:

(@) any payments whatsoever made to the Consult&ub-consultants and the
Personnel (other than nationals of the RepublicSedrra Leone or permanent
residents of the Republic of Sierra Leone), in emtion with the carrying out of
the Services;



(b) any equipment, materials and supplies broughtd the Republic of Sierra Leone
by the Consultants or Sub-consultants for the psepaf carrying out the Services
and which, after having been brought into Sierreohe, will be subsequently
withdrawn therefrom by them;

(c) any equipment imported for the purpose of dagyout the Services and paid for
out of funds provided by the Client and which éated as property of the Client;

(d) any property brought into the Republic of Séetreone by the Consultants, any
Sub-consultants or the Personnel (other than nai®mf the Republic of Sierra
Leone or permanent residents of the Republic ofréSieeone), or the eligible
dependents of such Personnel for their personalamsewhich will subsequently
be withdrawn therefrom by them upon their respeatieparture from the Republic
of Sierra Leone, provided that:

(1) the Consultants, Sub-consultants and Personrald their eligible
dependents, shall follow the usual customs proasiaf the Republic of
Sierra Leone in importing property into the Repaldf Sierra Leone; and

(2) if the Consultants, Sub-consultants or Persgrorgheir eligible dependents,
do not withdraw but dispose of any property in Republic of Sierra Leone
upon which customs duties and taxes have been teantpe Consultants,
Sub-consultants or Personnel, as the case may)tsihall bear such customs
duties and taxes in conformity with the regulatiofishe Republic of Sierra
Leone, or (ii) shall reimburse them to the Cliehthey were paid by the
Client at the time the property in question wasugiat into the Republic of
Sierra Leone.”

GCC Clause 2.1:If there are any conditions required for the dff@mess of the Contract,
(such as - receipt by the Consultant of the AdvaPagment, receipt by the Client of the
Security for the advance payment, or approval etggd key personnel by the Client), insert
in the SCC GCC Clause 2.1: The effectiveness of the Contsasubject to the following
conditions: [list the conditions for effectiveness]

GCC Clause 2.2:f the time period after which the contract maytéeninated for failure to
become effective is to change from the three mostéted in the General Conditions, insert
in the SCC GCC Clause 2.2: The time period for terminatiortted Contract for failure to
become effective shall be [insert period of time].”

GCC Clause 2.3:Insert the time period after the Effective Datetloé¢ Contract for the
Consultants to commence carrying out the ServiG€3C Clause 2.3: The time period for
commencement of the Services shall be [periodnog]tior other such time period as the
parties may agree in writing.”

GCC Clause 2.4:Insert the time period after the Effective Date tiee Contract to expire
“GCC Clause 2.4: The time period for expirationtbé Contract shall be [total elapsed time
for the contract] or such other time period as gaties may agree in writing.”



GCC Clause 3.2.4: If there are any additional conflicting activitigeom which the
Consultant is to be prohibited during the coursehef assignment, these should be inserted
into the SCCGCC Clause 3.2.4: The Consultants, Sub-consustanttheir Personnel, shall
not engage directly or indirectly in: [give list oprohibited activities and/or other
restrictions.]”

GCC Clause 3.4: If there are any agreed restrictions or extenswinghe liability of the
Consultant, these may be specified in the SCC. e Gapuld always be taken when the
Consultant wishes to reduce the extent of his lltgbbut such changes may be acceptable
where they provide additional detail and clarifioatof the liability. The Client may also
wish to clarify specific provisions of the law dfe Republic of Sierra Leone relevant to the
Contract, that bidders might not otherwise be awére

GCC Clause 3.5:Insert the insurance cover required from the Clasufor each category

of risk required

Example

“GCC Clause 3.5: The risks and insurance coveragglde:

(&) Third Party motor vehicle liability insuran@e respect of motor vehicles operated in the
Republic of Sierra Leone by the Consultants orrtRerrsonnel or any Sub-consultants
or their Personnel, with a minimum coverage of [amk;

(b) Third Party liability insurance, with a minimuocoverage of [amount];

(c) professional liability insurance, with a minimwoverage of [amount];

(d) employer’s liability and workers’ compensatimsurance in respect of the Personnel of
the Consultants and of any Sub-consultant, in ataoce with the relevant provisions of
the Applicable Law, as well as, with respect tohs®ersonnel, any such life, health,
accident, travel or other insurance as may be appate; and

(e) insurance against loss of or damage to (i) poent purchased in whole or in part with
funds provided under this Contract, (i) the Comants’ property used in the
performance of the Services, and (iii) any docusenepared by the Consultants in the
performance of the Services.”

GCC Clause 3.6:1f any bases for time charges and costs have bgezed with the
Consultant, or when price has not been a facttinarselection process (e.g. QBS), it may be
appropriate to include the following in the SCGCC Clause 3.6: The bases for time
charges and costs shall include the bases of thes@tants’ representations referred to in
GCC Clause 6.3(b).”

GCC Clause 3.7:If any other actions by the Consultant, additicioathose listed under this
GCC Clause, will require written approval of thee@t, insert in the SCCGCC Clause 3.7:
Other actions requiring the written approval of tBéent are:

Example:

‘Taking any action under a Contract for Works desiting the Consultants as “Engineer,”
for which action, under the Contract for Works, theitten approval of the Client as
“Employer” is required.”

GCC Clause 3.9: If any restrictions are to be placed on use kyGbnsultants (or the Client)
of documents or software prepared for the Clienseit in the SCCGCC Clause 3.9:
Future use of the documents or software arisingnfrinis Contract shall be restricted as
follows: Example Clauses:



* ‘The Consultants shall not use these documentpudgooses unrelated to this Contract
without the prior written approval of the Client.’

* ‘The Client shall not use these documents for psepainrelated to this Contract without
the prior written approval of the Consultants.’

* ‘Neither Party shall use these documents for puesasnrelated to this Contract without
the prior written approval of the other Party.”

GCC Clause 4.6:If the Consultant is required to have a resideofggt manager in charge of
performance of the services, insert in the SGCC Clause 4.6: The person designated as
resident project manager in Appendix C shall semhis capacity.”

GCC Clause 5.1: If any changes, additions or deletions are reduioethe obligations of the
Client listed under this GCC Clause, these mustgeeified in the SCC'GCC Clause 5.1:
Assistance and exemptions to be provided by thenCéire modified as follows: [list sub-
clause number and the required modificatioripr example

GCC Clause 5.1(c): Not Applicable

GCC Clause 5.1(b): The privileges under this swuseé are hereby modified to exclude
dependents.”

GCC Clause 6.1(b): Insert the ceiling amounts for the Contract irefgn currencies and in
Leones in the SCGGCC Clause 6.1(b): The ceiling in foreign currgnor currencies is:
[currency and amount]. The ceiling in Leones &mjount].”

GCC Clause 6.2(a): If the contract has a duration of more than 1&tin®, or the currencies

of the Contract are subject to inflation of morarth5% per annum, inclusion of a price
adjustment provision is often necessary. The ¥ahlig is an example clause for price
adjustment to be inserted in the SCC:

Example

“Payments for remuneration made in accordance Withuse GCC 6.2(a) in [foreign and/or]

[local] currency shall be adjusted as follows:

() Remuneration paid in foreign currency pursuantthe rates set forth in Appendix G
shall be adjusted every 12 months (and, the finsé twith effect for the remuneration
earned in the 13th calendar month after the datehef Contract) by applying the
following formula:

R = RoxL

fo

where Ris the adjusted remuneration;, R the remuneration payable on the basis of
the rates set forth in Appendix G for remuneratiayable in foreign currency; is the
official index for salaries in the country of therdign currency for the first month for
which the adjustment is supposed to have effedt}ais the official index for salaries
in the country of the foreign currency for the ntoat the date of the Contract.

(i) Remuneration paid in Leones pursuant to theesaset forth in Appendix H shall be
adjusted every [number] months (and, for the firste, with effect for the remuneration
earned in the [number]th calendar month after tla¢edof the Contract) by applying the
following formula:
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R = Ro x R

lo
where Ris the adjusted remuneration, s the remuneration payable on the basis of
the rates set forth in Appendix H for remuneratgayable in Leones; Is the official
index for salaries in the Republic of Sierra Ledoe the first month for which the
adjustment is to have effect ang,i$ the official index for salaries in the Repubdit

Sierra Leone for the month of the date of the Gttt

GCC Clause 6.2: The standard Clause in the GCC is only apprapffiat the Quality and
Cost-Based Selection and Least Cost Selection metlvehere price is one of the evaluation
criteria for selection of the Consultant. NotattModel Forms | and |l attached to the draft
contract should be deleted as these only apply \whea is not an evaluation criteria.

When price is not an evaluation criteria (i.e. QiyaBased Selection, Single-Source
Selection, Fixed Budget Selection, and SelectiorQoralifications), Model Forms 1 and 2
should be retained for completion and signaturé¢hiyselected Consultant at the conclusion
of the negotiations. The following text must also be inserted in theCS*GCC Clause
6.2(b)(i): This Clause is replaced as follows:

Additional provisions for the payment of remuneratare:

(1) It is understood (i) that the remuneration matehall cover (A) such salaries and
allowances as the Consultants shall have agreedatp to the Personnel as well as
factors for social charges and overhead based @ Gbnsultants’ average costs, as
represented by the financial statements of the dtargs’ latest three fiscal years, (B)
the cost of backstopping by home office staff noluded in the Personnel listed in
Appendix C, and (C) the Consultants’ fee, (ii) thanhuses or other means of profit-
sharing shall not be allowed as an element of ozad) and (iii) that any rates specified
for persons not yet appointed shall be provisicaadi shall be subject to revision, with
the written approval of the Client, once the applile salaries and allowances are
known.

(2) Remuneration for periods of less than one meh#ill be calculated on an hourly basis
for actual time spent in the Consultants’ homeceffand directly attributable to the
Services (one hour being equivalent to 1/240th wfoath) and on a calendar-day basis
for time spent away from home office (one day bemgvalent to 1/30th of a month).

(3) The remuneration rates have been agreed upaedan the representations made by
the Consultants during the negotiation of this Cacit with respect to the Consultants’
costs and charges referred to in subparagraph (i9ve, as such representations are
evidenced (i) by the form “Consultants’ Represeantat regarding Costs and Charges,”
dated [Fill in the date of the Form properly exestitby the Consultants], which was
submitted by the Consultants to the Client duringhsnegotiation, and (ii) by the form
“Breakdown of Agreed Fixed Rates in ConsultantshiCact” dated [Fill in the date of
the Form properly executed by the Consultants] wines executed by the Consultants
at the conclusion of such negotiation. Should éhepresentations be found by the
Client (either through inspections or audits pursti@o Clause GCC 3.6 or through
other means) to be materially incomplete or inaetey the Client shall be entitled to
introduce appropriate modifications in the remurteya rates affected by such
materially incomplete or inaccurate representationsny such modification shall have
retroactive effect and, in case remuneration hasady been paid by the Client before
any such modification, (i) the Client shall be dad to offset any excess payment

11



against the next monthly payment to the Consultamtdii) if there are no further
payments to be made by the Client to the Conssltémt Consultants shall reimburse to
the Client any excess payment within thirty (30)sdaf receipt of a written claim of the
Client. Any such claim by the Client for reimbumsat must be made within twelve (12)
calendar months after receipt by the Client of @affireport and a final statement
approved by the Client in accordance with Claused34(d) of this Contract.

GCC Clause 6.2(b)(iii): Not Applicable”

GCC Clause 6.3(a)iInsert in the SCC the foreign currency or curreador paymentGCC
Clause 6.3(a): The foreign currencyr|[ currencies] shall be: [list the agreed foreign
currencies].”

GCC Clause 6.3(b):If the currency of payment for foreign and or lostaff is to change
from the standard Clause in the GCC, specify thisthe SCC“GCC Clause 6.3(b)

Remuneration for foreign personnel shall be paifstate currency]. Remuneration for local
personnel shall be paid in [state currency].”

GCC Clause 6.3(c):If any of the reimbursable expenditures listedarm@lause 6.3(c) are
agreed to be deleted, altered, or are to be pdig@ames, enter details of the modification in
the SCC:

Example:

“GCC Clause 6.3(c)(vi): Not applicable.”

GCC Clause 6.3(d):If any of the reimbursable expenditures listedarmn@lause 6.3(c) are
agreed to be deleted, altered, or paid in foreigmency, enter details of the modification in
the SCC:

Example:

“GCC Clause 6.3(d)(i): Local staff of the Consuitavorking away from their normal duty
station shall be paid at the standard Governmet# far subsistence allowance.”

GCC Clause 6.4(a): Insert all the conditions relating to any Advarleayment to the
Consultants“CGG Clause 6.4(a): An advance payment of [amound aurrency or
currencies] shall be made within [number of dayslysl after the Effective Date. The bank
guarantee shall be in the amount and currencieshef advance payment. The advance
payment will be set off by the Client against paysidor the first [number of months]
months of the Services until the advance paymenbéan fully set off.”

GCC Clause 6.4(c): Insert the annual interest rate to be used asnalfy for delayed
payment by the ClieftGCC Clause 6.4(c): The interest rate is [annualqentage rate].”

GCC Clause 6.4(e):Insert the bank account details for foreign curyeand for Leones
payments to be made, as advised by the Consult&@ Clause 6.4(e): The accounts are:
For foreign currency [name of bank, branch, banlkdecand account number]; and for
Leones [name of bank, branch, bank code and acaaumber].”

GCC Clause 8.2:Specify in the SCC the rules of arbitration to bkkofved for the settlement

of disputes. For international contracts, UNCITR&bitration rules are the most commonly
used, but for local contracts an approved Siercmeearbitration service may be specified.
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Example clauses are:

For contractswith a foreign Consultant:

“GCC Clause 8.2: Any dispute, controversy or claarising out of or relating to this
Contract, or breach, termination or invalidity tremf, shall be settled by arbitration in
accordance with the UNCITRAL Arbitration Rules agr@esent in force.”

For contracts with a Consultant national of the Republic of Sierra Leone:

“GCC Clause 8.2: Any dispute, controversy or claarising out of or relating to this
Contract, or breach, termination or invalidity tremf, shall be settled by arbitration in
accordance with the arbitration rules as at presenfiorce in Sierra Leone.”

Also insert:
“In any arbitration proceeding hereunder:

(@) unless otherwise agreed by the Parties, proogsdshall be held in [location];

(b) the English language shall be the official laage for all purposes; and

(c) the decision of the sole arbitrator or of a wrdly of the arbitrators (or of the third
arbitrator if there is no such majority) shall bandl and binding and shall be

enforceable in any court of competent jurisdictiand the Parties hereby waive
any objections to or claims of immunity in respafcsuch enforcement.”

13



Model Forms

Notes on the Model Forms

Model Forms 1 and 2 included with the draft corttrdocuments, are only required for
Quality-Based Selection, Single-Source Selectiored- Budget Selection, and Selection
Based on Qualifications. Under these selectiorhods price is not an evaluation criteria,
and it is essential for the Client to be satisfileling negotiations that the fees proposed by
the Consultant are justified. Evidence of feegaseobtained by requiring the Consultant to
complete and certify Model Forms 1 and 2 at theclumion of negotiations.

The use of Model Forms 1 and 2 is not requirednfiethods of selection where price is an

evaluation criteria used for selection of the wiighiConsultant (i.e. Quality and Cost Based
Selection and Least Cost Selection).

Step-by-Step actions for the Model Forms
For Quality and Cost Based Selection, or Least CoSelection:
Ensure that the original text of GCC Clause 6.2YlB(retained in the General Conditions of

Contract and is not substitutéd the Special Conditions by the alternative wogdgiven in
the previous section of this User Guide.

Delete both Model Forms from the draft contractnfat before issue of the Request for
Proposals.

For Quality-Based Selection, Single-Source SeleatioFixed Budget Selection, and
Selection Based on Qualifications:

The original text of GCC Clause 6.2(b)(i) in ther@eal Conditions of Contract must be
substituted through the Special Conditions of Garitusing the wording given in this User
Guide.

Ensure that Model Forms 1 and 2 are included withdraft contract format issued in the
Request for Proposals.

Ensure that the Information to Consultants in tlegdest for Proposals includes the optional

“Information to Consultants — Appendix” which exipla to bidders the need for all necessary
information on fee rates to be made available ducontract negotiations.
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Appendices

Notes on the Appendices

The Appendices to the contract cannot be completdill after the winning consultant has
been selected and successful negotiations havecbeetuded.

The contract document will contain the Appendicasda on the Terms of Reference and the
standard forms submitted by the Consultant with Tlehnical and Financial Proposals as
agreed between the Client and Consultant duringtragns. Note that during negotiation
of the contract the Terms of Reference and dethitee Appendices may be adjusted for the
final contract by agreement of both parties befigaature.

Completion of the Appendices Before Contract Signate
Appendix A —Description of the Services

Prepare the Description of the Services based enotiginal Terms of Reference, but
including any modifications to the Terms of Refareras agreed with the Consultant during
negotiations. Note that any modifications whichddically change the general nature, or the
scope of the services, are not normally acceptadiee the end result could be a very
different assignment to that on which competingdbid have submitted their proposals. If
such modifications are substantial in a competitikeling process, the advice of the National
Public Procurement Authority should be sought kefproceeding to signature of the
contract.

Appendix B — Reporting Requirements

Prepare the Reporting Requirements based on thariTerms of Reference as modified by
agreement with the Consultant during negotiatidie Appendix should specify the format,

frequency, and contents of reports; the persomsdeive them; the dates of submission; etc.
If no reports are to be submitted, state here ‘@ppiicable.”

Appendix C — Key Personnel and Sub-Consultants

Prepare this Appendix based on the information iplex\ by the Consultant in Forms 3E, 3F
and 3G of his Technical Proposal, as may be matifieg agreement or later information
provided by the Consultant during negotiations.e Mppendix should be split into separate
sections as follows:

Section C-1 Key Foreign Personndlist Job Titles, [names of staff, if already dshble],
detailed job descriptions and minimum qualificatiari Key foreign Personnel to be assigned
to work in the Republic of Sierra Leone, and thenbar of staff-months for each.

Section C-2 Key Local Personndlist Job Titles, [names of staff, if already dshble],
detailed job descriptions and minimum qualificati@i Key local Personnel to be assigned to
work in the Republic of Sierra Leone, and the nuntbestaff-months for each.
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Section C-3 Other Key Personndlst Job Titles, [names of staff, if already awaaie],
detailed job descriptions and minimum qualificaoof Key Personnel undertaking work
outside the Republic of Sierra Leone (e.g. headcefimanagement staff of a foreign
Consultant) and the number of staff-months for each

Section C-4  Sub-Consultan®.list of approved Sub-consultants (if alreadyitalde) with
the same information in respect of their Persoasgirovided in Sections C-1 to C-3 above.

Appendix D — Medical Certificate

A Medical Certificate is not normally necessaryt may be required for foreign Personnel
taking up temporary residence within the RepubliSierra Leone.

If a Medical Certificate is to be required, insbkdre the required format of the Certificate
before issue of the Request for Proposals.

Appendix E — Hours of Work For Key Personnel

Prepare Appendix E based on the information pravimethe Consultants in Forms 3E and 3G
of the Technical Proposal, and in the FinanciapBsal.

List the hours of work for Key Personnel; travehdi to and from the Republic of Sierra Leone
for foreign Personnel (Clause GCC 4.4(a)); thetlentient, if any, to overtime pay, sick leave
pay, vacation leave pay, etc.

Appendix F — Duties of the Client

Prepare Appendix F based on the duties of the Céisrspecified in the original Terms of

Reference, and under Clause 5 of the General Gonslibf Contract (as modified by the

Special Conditions of Contract), or jointly agrekding contract negotiations

Provide details of the services, facilities, propesnd counterpart personnel to be made
available to the Consultants by the Client.

Appendix G — Cost Estimates in Foreign Currency

Prepare Appendix G based on the Financial Promodahitted by the Consultant as amended
by joint agreement during contract negotiations.

List the cost estimates in foreign currency:
1. Staff
(@ Monthly rates for foreign Personnel (Key Perss and other Personnel)

(b) Monthly rates for local Personnel (Key Persomme other Personnel).

2. Reimbursable expenditures
@ Per diem allowances.
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(b)
(©
(d)
(e)
)
(9)

(h)

Air transport for foreign Personnel.

Air transport for dependents.

Transport of personal effects.

International communications.

Printing of documents specified in Appendicea#d B hereof.

Acquisition of specified equipment and materidb be imported by the
Consultants and to be paid for by the Client (idclg transportation to the
Republic of Sierra Leone).

Other foreign currency expenditures, such &s ubke of computers, foreign
training of Client’s staff, various tests, etc.

Appendix H—Cost Estimates in Leones

Prepare Appendix H based on the Financial Proasahitted by the Consultant as amended
by joint agreement during contract negotiations.
List the cost estimates in Leones:

1. Monthly staff rates for local Personnel (Keydeemel and other Personnel)
2. Reimbursable expenditures as follows:
(@) Per diem rates for subsistence allowance @al Bersonnel, plus estimated

(b)

(©

totals.
Cost of local transportation.
Cost of other local services, rentals, uttifietc.

Appendix | — Form of Bank Guarantee for Advance Pagnent

The blank draft format should be attached for guigaof the Consultant and issued with the
Request for Proposals. The Bank Guarantee whepleted and submitted to the Client will
form an appendix to the Contract.
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